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Section One—Create and Manage Trials
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Section Five—Create a Draw

Section Six—Swap a Dog or Change to a Bye Dog
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Quick Tip: Easily navigate through this

auide by clicking on the desired section
name above.

For questions on creating or managing trials on the NSTRA
website, please contact us at office@nstra.org.



Create and Manage Trials

1. Click on “Trial Manager” from the main navigation panel. (If the Trial Manager tab is not available, please
contact office@nstra.org to receive access.)
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2. To create a new trial, click "Add Trial.”

Trial Manager
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3. Next, select the event type you would like to create. (Based on your selection, the application will
create the appropriate number of fields. Single will create one field for each day, double will create
two fields for each day and triple will create three fields for each day.)
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4. Review the information you provided and then click, “Create.”
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H your submission'is successful, you'will receive an email notification
indicating that your trial was created and is waiting office approval.

Once the office approves your trial, \you will be notified via email and
will then be able to manage entries, draws, etc.




Create and Manage Trials

5. Once your trial is created it will appear in the Search Trials section.
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Seasch Tiiah
Reglon Start Date £nd Date
Select Reglori v B
M Created by me Q
Name Locaton Format Date
OSCEOLA A 12/29:15
OSCEDLA 1A 10/29/16
QCEOLRr. A 102915
+ QSCEOLA, 1A 10728115
OSCEGLA, 1A 10129018
. WAUKEE 1A 1118418
6. To manage your trial, click on your trial name.
Search Trials
Reglon Start Date End Date
Salert Raglen 4 3]
B Created by me Q
Name Lacation Fermat Dae
® OSCEQLA 14 10/884a
QSCEDLA 1A ivete
OSCEQLA 1A 29116
OSCEDLA. 1A 10i29416
QSCEQLA, 1A 10229/16
WAUKEE 18 11719446
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a. If your trial has not yet been approved, you will receive the following notification at the bottom

of the Search Trials screen.
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Create and Manage Trials

b. Once your trial is approved, you will see the following screen after clicking on your trail name in the
Search Trials section.
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Add an Official ooy

1. To add officials, select the role type and search for the member via last name and click “Look Up!”
Once the look up is complete, select the member via the auto-compete drop down.

Officials for How To Doubie Double
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2. Next, select the field the official will be on and click, “Add Official.”

Officials for How To Double Doub'e
Trnal Chalrman v
Fellers Look Up!
ADAM FELLERS 1
11/19/16-A v

DSEical Might not appesr i mem bership
ahcl:/Ok c.r\egd»enﬁals are expired
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Add an Official

3. Once complete, the official will be listed below.

Officials for How To Dauble Double

Trial Chairman ' [
Fallers took Up! f
1
ADAM FELLERS - N
§

11/19/16-A o

Name Role Field

ADAM FELLERS Trial Chalrmean 11/19/2016-A

a. To remove an official, click the trash can button.

Name Role Field

ADAM FELLERS Trial Chairman 11/192016-A O
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Add and Remove Dogs

1. To add or remove a dog, click "Dogs.”

Ty

+ AddRegstration

—
Offica i )raws Scares Points

e

1139716 A 13,1916 8 1120 A 1130/ 8
a. To add a registration, click “Add Registration.”
%+ AddRegistration
Select Region v CallMame ! Qwniers Name

Cieate New Dog

b. To search for a dog, entg

o
of the following: region, call name or owne} name—then click,

“Search.” Once the search results populate, validate the status (Open, Novice, Amateur) and

then click "Add."”

4+ AddRegistration

Select Region

Search Results

Add To Registrations

AL

d

¥ OPEN

Dog

PREMIER'S FANCY TRAIL BLAZER

PREMIER'S QUTSTANDING OTIS

QUAIL VALLEY'S NOSE KNOWS

JOS MAGIC MOLLY

QUAIL VALLEY'S FIRST RATE

IS DEFALVLKT -
()

Owner

ADAM FELLERS

ADAM FELLERS

ADAM FELLERS

ADAM FELLERS

ADAM FELLERS

b ined

'f Fellers
Create New Dag i_
Handler
e e —
aoam recters  (open E
——
ADAM FELLERS QGpen 1
ADAM FELLERS Qpen g
ADAM FELLERS Open v
ADAM FELLERS Open v
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Add and Remove Dogs St

c. Once the add is complete, the dog will be entered into all trials by default.

Gi1a A

1 1 1 1
TRAIL BLAZER T T E T T

2. To remove a dog from a field, click “—Open.” To add a dog back in, click “+Open.”

1 1
PREMIER'S FANCY  11/18/16 - - -
TRAIL BLAZER a— et

a. Once all dogs have been entered, review the submlssmn and proceed to create draw. If an odd
number of dogs are added, the-systern- ; y QW UQ\\\,

need to Qdd a. 3 “o\o . Thﬁ'owe
Several in the S«_\s}ew\ 40 ahoosSe.
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reate a New Dog in NSTRA ~No hONGER
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1. To\add a new dog to the entry list, click “Create New Dog.”

+ Registration
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a. Once the Q‘{{og module appears, input available informatjon and click, “Add Dog.”

Registration Name

New Demo Dog

Call Name

Demo Dog

Breed

Brittany v

b. Upon success, the ney dog will be displayed in the search results.

Search Results
Add To Registrations Dog Owner Handler
New Dema Dog ADAM FELLERS ADAM FELLERS .

if @ new dog does not have registration papers, enter their
call name in both name fields.

'. o= } Back to Main Menu 1
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Create a Draw

1.

To create a draw, click the "Draws” tab. Then click “Create Draw.”

Officials Dog{ Dusess }E:ores Poinis

& B - 1908 oh A- 11720016 & B- 112016
Brace Dog Handler
2. Fields will populate with a successful draw.
AL AT
Rewnd 1
hA-11ABIS & B-tinans A 112006 & B- 312616

Brace Dog Handler

GAYLORD FOCKER BRENT HOEHNS = BYE = Swap

K & B'S 14 RACULOUS MANOY BLLJACOHS = BYE == Swap
2 ALISON'S HOME RUN 1M HAINES =1 BYE T2 Swagp
2 SEVEN PINES SAMANTHA LEQ HERGENRODER == 8YE =2 Swap
3 CARDO'S BLADE SPADE STEVE CARD = BYE = Swap
3 TOP GUM KALLIE TROY WILSQM 5 BYE &= Swap
4 MAX § CREOLE SEASONING GALE MOUNT 5 BYe =2 Swap
e COLLEEN'S TUCKER RAMDY BERGREN = BYE &= Swap
5 CASSIE HOGATT LARRY HOGGATT = BYE == Swap
5 BUD LITE APACHE JIMWELLS = BYE a2 Swap

3.

»
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If youare unable to change entries, please contact the National Officer in charge of your region.
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Swap a Dog or Change to a Bye Dog

1. To swap a dog with another dog on the bye list, click “Swap.”

Brace Dog Handler

¥ GAYLORD FOCKER BREMNT HOEHNS 1 BYE
i K& 85 MIRACULOUS MANDY BILL JACOBS = BYE = Swap

2 ALISON 5 HOME RUN R4 HAINES +—BYE =i Swap

2 SEVEM PIHIES SATMANTHA LEDQ HERGENRODER =8t = Swap

i CARDO S BLADE SPADE STEVE CARD = BYE 25wap

3 . TOP GUN KALLIE TROY WALSOM .. = BYE = Swdp

a. A module will appear with dogs on the bye list (dogs that are registered but not entered). If the dog

you wish to swap is not presented, make sure they are registered for the trial. Click to section Add or
Remove Dog for instructions.

Dog Owner Handler

QUAIL VALLEY'S NOSE KNOWS ADAM FELLERS ADAM FELLERS

Close

b. Click “Swap” on the dog you wish to enter. The draw will be updated if swap is successful.

Brace Dog Handler

i GAYLORD FOCKEH BRENT HOEHMS =38YE = Swap
1 QUAIL VALLEY'S NOSE KNOWS ADAM FELLERS &= BYE = Swap
2 ALISOMN'S HOME RUN JIM HAINES +1BYE = Swap
2 SEVEN PIMES SAMANTHA LEQ HERGEMROOER = BYE = Saap
3 CARDQ'S BLADE SPADE STEVE CARD FTBYE = Swap
3 TOP GUN KALLIE TROY VILSON = BfE = Swap

{4k} Back to Main Menu 13



Swap a Dog or Change to a Bye

2. To replace an entry with a bye dog, click “Bye.”

Brace Dog Handier

1 GAYLORD FOCKER BREMT HOEHNS =0vc = Swiap

1 K & B'S MIRACLILOUS MAMDY BILL JACOBS = Swap

2 ALISON'S HOME RUN i HAINES 1 BYE =Swan

2 SEVER PINES SAMANTHA LEO HERGENRODER = gvE == Swap

3 CARDO'S BLADE SPADE - STEVE CARD = BYE = Swap

4 TOP GUN KALLIE TEOY WILSON =BYE = Swap

a. The draw will be updated with a bye dog. .

Brace Dog Handler
1 GAYLORD FOZKER BREMT HOEHNS = BYE == Swap
1 QUAIL VALLEY S NOSE KNOWS ADAM FELLERS == BYE =* Swap
2 ALISON S HOME RUN Ji HAINES = BYE = Swiap
2 SEVEN PINES SAMANTHA LEO HERGEMRODER =8YE =T Swap
3 BYE DOG BYE ENTRY ==BYE == Swap
3 TOP GUN KALLIE TROY WILSON <2IBYE = Swap

d % } Back to Main Menu




Enter Scores

1. To enter scores, click “Scores” and enter the score in the Total Score field.

Officials Dogs Drawd coro ); ity

& B-11/19/16 & 21120116 & 8-11/20016

Dog = ‘I’og‘a'l_imre 2

GAY{ ORD FOCKER ( 739[_”)
\‘ —

a. The button will turn green if the save is successful. You can save scores individually or you can enter all
scores and utilize the “Update All Field.”

b. After all scores have been entered, review and approve scores.

AL e

c. Process to Points once scores are approved.

L

PAenY
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Enter Points

1. To enter points, click “Points.”

o rie———

Officials  Rules Dogs  Draws Sc-"(./- :)
—

& AIIENS & B-11N9716 &h A112016 HBIN2VIE

a. Next, click associated field.

& B-11/19/16 & A-11/2015 o B-11/20/16

GAYLORD FOCKER 789

BUD LITE APACHE o _

b. Select the placement type, enter the associated place and points, then click “Add Placement.”
The placement will be added and shown below and you can enter the placement, points and type.

Dog Registration Name Placement Awarded Points Placement Type Total Points

GAYLORD FOCKER . 3 Placement + 789

c. Once placements are approved by the office, click "Save Placements.” Once placements are ap-
proved they will be visible on the trial results page.

':‘ 4 } Back to Main Menu 16



